T adamon Capacity Strengthening

% Hub Quick Start Guide

Welcomel

The Tadamon Capacity Strengthening Hub is the product of a
partnership with The Humanitarian Leadership Academy, the
Islamic Development Bank (IsDB) and the Islamic Solidarity Fund
for Development (ISFD) to provide organisations participating in
the Tadamon programme with resources to support their
learning and capacity strengthening needs.

Kaya hosts the Tadamon Capacity Strengthening Hub and is a
global learning platform designed to be accessed from
Phones, tablets, laptops and PCs so you can use it whenever
and wherever you are. This guide provides everything you need
to know as a learner.
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To access the Hub, track your progress and download
your badges, you will need to create a free account at
Kayaconnect.org.

Click the button at the top of the
page, or from the main menu if you are using a mobile.

kq yq Home About v m Registerforfree: %

On the registration page you will be asked to complete the
mandatory fields that are marked with an asterisk, including
your email address, name and other basic information.

We use this data in order to effectively provide you with
learning opportunities on the platform and for reporting
purposes. If you would like to learn more about how we use
and process your data, please view the

found at the bottom of the page.


https://kayaconnect.org/totara/dashboard/index.php

must contain at least 8 characters, including
1 number, 1 lower case Ie’r’rerond 1 upper case letter.
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New account

There are required fields in this form marked *.

v Login details

Email address” :
~ ' »

Email (again)* : R

The password must have at least 8 characters, at least 1digit(s), at least 1 lower case letter(s), at least 1
upper case letter(s)

Password:

) Unmask

“Once you have comple’red all the fields yo should select
Create my new account at the bottom of the page.

When your account is created you are automatically sent an
email with a link that you must click in order to confirm your
account. You can’t join courses until you've done this.

Sometimes the confirmation email can get stuck in your junk
folder, or is stopped before it even reaches your computer. If
you think this has happened to you then click Need help? at
the bottom of any page on Kaya to speak to one of our
support technicians who will be able to manually confirm
your account for you.

You can edit your profile information at any point after
registration by clicking on your name at the top of the screen
and then selecting Profile then Edit profile.



Once you have created an account with Kaya and logged
in, visit the Tadamon Capacity Strengthening Hub at:

hitps://kayaconnect.org/c/tadamon-capacity-strengthening-hub

And click on ‘view course page’ (see orange box).
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Tadamon Capacity Strengthening Hub
Learning pathway , @nline self-directed

This Hub is provided by the Islamic Development Bank (IsDB) and Islamic Solidarity Fund for
Development (ISFD). It is made available for all organisations participating in the Tadamon
programme. If your organisation is not currently in the Tadamon programme or you have not
received the required access, please contact team@tadamon.community.

Topic:

Providar:
Ragion
Compatibility:  Tablet, Smor

Gomo

ou havo aiready joined this course, and can accass
View course

Once you view the course, you will need to enter your password. If
you have not been provided with the password for the hub, please
email: feam@tadamon.community to request one.

To join this course click the button
below. Once you have joined your
information will be shared with IsDB
and IsFD, as described in the course
sUrMmMmary.

Password
O Unmask

| agree = join course


https://kayaconnect.org/c/tadamon-capacity-strengthening-hub
mailto:team@tadamon.community

Select one of the four pathways to begin learning:

) TADAMON

@ Dashoard | Courses | Tadamon Gapacity Strengthening Hub sharing link

Tadamon Capacity Strengthening Hub

Welcome to the Tadamon Capacity Strengthening Hub

The Humanitarian Leadership Academy has partnered with the Islamic Development Bank (IsDB) and the Islamic Solidarity Fund for Di (1SFD) to provide participating in the Tadamon
programme with resourees to support their laarning and capacity strengthening needs.

The capacity strengthening resources are organised in the 4 pathways below each based on competencies identified by Tadamon partners as priority areas for capacity strengthening.
Courses in these pathways are divided between Essential and Optional. Completing all Essential courses under @ pathway grants the learner an HPass badge certifying completion.
You ean start with whichever pathway you feel is most relevant to your needs by clicking on its icon

Leadership, Partnerships and Resource Mobilisation and Project and Programme Development [l People Management, Performance
Inclusion Management and Management and Wellbeing

Resources for professionals in the development [ll Resources covering financial management, Resources covering strategic plann esources covering human

and humanitarian fields fundraising and logeti management, monitoring and evaluation mana nt, development ar

B

a
R
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Select one of the modules:
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— The Tadamon Capacity Strengthening Hub
The Leadership, Partnerships and Incluslon Pathway

Welcome to the Leadership, Partnerships and Inclusion Pathway

coursesin the Leadership, Partoerships and inchusion pathway cover practical topics related 1o kode:

g meaninglul partnerships, communicating wi

i o5 wesl (8 5008 Lo develop @ braoder and more comprehensive view of
takeholders, and delivering principkd ond equitable ssrices

reloted and inclusive peogie monagement, Creot




Complete the Essential Courses in each module to unlock the
badge for the pathway. You will notice a green check mark
beside the course after you have completed the course.

Essential Courses

Wintroductic

to Hurnanitarian Logistics

Namae: introduction to Humanitarian Logistics
Description: In any operation, supply can only reach the beneficiaries through logistics. This course is designed to
improve your knowledge arcund logistics in the humanitarian sector.

Provider: HLA[ Save the Children/ FIELD Pragramme/ World Vision
Length: 1 hour

Languages available: English, Arabic 8

Wrield Offic

Name: Field Office Setup

Description: The key is to understand the environment, and the procedural steps to opening an office and maintaining
the correct balance between risk exposure and risk mitigation at every stage. This course aims to improve your
knowledge in setting up a field office.

Setup

Provider: HLA/ Save the Children/ FIELD Progrummcll' World Vision
Length: 1 hour

Languages available: English, Arabic

, Telecommunications

Name: Telecommunications

Description: During times of crisis, telecommunications (and the IT systems that support them) support many aspects
of emergency operations, but the most critical function is to support the safety of staff. This course aims to improve
your knowledge in telecommunications.

Provider: HLA/ Save the Children/ FIELD Progrclmmczlll World Vision
Length: 1 hour

Languages available: tnglish, Arabic 8



Once dll essential courses are passed in a module, you will see a
green checkmark:

Welcome to the Resource Mobilisation and Management Pathway

tand ian fields. The patiway is comprised of modules covering

g The courses and resources featured in this pathway ore relevant to all p i working in the
-l topics on: financial including hu financing; and logistics.

o

w Report a broken link

Fundraising

After all essential courses are completed in a pathway, you can
claim one of the 4 badges available on the hub. You are
encouraged to also complete optional courses, but these will not
impact whether or not you can claim a badge.
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— The Tadamon Capacity Strengthening Hub
The Leadership, Partnerships and Incluslon Pathway

Welcome to the Leadership, Partnerships and Inclusion Pathway

sion pathway cover practicd
sing il partnershi




You will be prompted with a page to enter your name, email
address, and a string of letters and numbers in order to claim your
badge.

To claim your badge, please enter your full name and email address.

Your name *

Your email address *

WHAT IS THE FIELD PROGRAMME?
FIELD is a ground-breaking capacity building programme. FIELD's focus is to develop the pool of local, national,

and international staff who can prepare tor and take charge of in-country operational programmes in humanitarian
responses. The FIELD Programme comprizes of a number of online learning rescurces, organized into themed

pathways.

Enter the text in image above

Terms and conditions

[0 Ihave read and accept terms and conditions

LT E MLl -or-  Save and continue later @)

Once you submit your application, you will receive an automatic
email with a link to your badge. If you can’t find the email, please
check your junk mail.



When you open the link in the email, you will see a page with
various links:

- Show badge
- Sharing badge URL
- Link to my.hpass.org where all your badges are stored

=9 ISDB ISFD - LEADERSHIP,
e PARTNERSHIP & INCLUSION
0 PATHWAY

Iszuer:

Isbarnic Development Bank (1sDEB) - lslamic Solidanity Fund for Development {ISFD)

Issued on: 03,02,2002

s successhully eompletad the 1508 IEFD - Leaderstip, Fartnership L

Share badge URL
hittps:eponkadgelachory. a1 assartion bet Sas Ie0 14 e M T TSI e S 25436

https://my.hpass.org

gl my hpassorg is 2 free, sy b0 use service, whang you can mecese and store your Open Bacaes
him v o Ehe

Eind badges in Passpam's Galery

%5 and create difierent pathsdor

your Open Badge jourrsy!
P you already have an a00odent i hips T MPAEE.ONE, Wi DI Savind your Dadpe there Ditarwise
WO SN Creane o r e A000UNE by CBCking the Dutan below

Goto Passpart




When you click ‘Go to Passport’ you will need to create an
account at HPass to view all your badges.

'rJ‘ HPass

Welcome to myHPass

For more information on the badges, see a short video here:
https://www.youtube.com/watchev=10kb5 yM6GM

You can also find more detailed information on badges here:
https://kayaconnect.org/pluginfile.php/170288/mod resource/c
ontent/2/Digital%20badge%20intro%20for%20learners-staff-
volunteers.pdf

If you experience any technical issues, please let us know in the
course support box.

If you have feedback, please complete the feedback form.

Course support

1 you need support please visit the Need
help? page to see answers to fraquently
asked questions. f your question isnt
answered there, you can contact the
eourse administrator below:

Flease provide as much information as:
possible about your issue, and only
submit your request once.

Your request

-A

The Leadership, Partnerships and Inclusion Pathway

Please click the link below to add your feedback!

! Leadership, Partnerships and Inclusion Feedback

« Provious



https://www.youtube.com/watch?v=1Okb5_yM6GM
https://kayaconnect.org/pluginfile.php/170288/mod_resource/content/2/Digital%20badge%20intro%20for%20learners-staff-volunteers.pdf
https://kayaconnect.org/pluginfile.php/170288/mod_resource/content/2/Digital%20badge%20intro%20for%20learners-staff-volunteers.pdf
https://kayaconnect.org/pluginfile.php/170288/mod_resource/content/2/Digital%20badge%20intro%20for%20learners-staff-volunteers.pdf

